
Workers’ Compensation Injury Reporting Procedures 

Employee Experiences Injury 

Notify Supervisor 

Is Medical Attention Needed? 

Yes No 

If medical need is urgent, visit any 

provider (e.g. Urgent Care). If not 
urgent, wait for State of GA Dept of 

Admin Services (DOAS) to provide list 
of providers following supervisor’s 

report to DOAS (see below) 

Supervisor reports to 
DOAS within 24 hours 

(1-877-656-RISK) 

DOAS provides case number 
for supervisor to provide to 

employee 

Supervisor also reports 
injury to GT 

Environmental Health & 
Safety (EHS) via 

Injury/Illness Reporting 

Form – 

https://ehs.gatech.edu/o 

ffices-
services/general/occupa 

tional-injury 

Employee contacts DOAS 

Managed Care Organization 
(MCO), which is Amerisys in 
Georgia, with the assigned 

case number for list of 
authorized providers 

Supervisor reports injury 

to GT Environmental 
Health & Safety (EHS) 

via injury/illness 

Reporting Form – 

https://ehs.gatech.edu/o 

ffices-
services/general/occupa 

tional-injury 
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